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UNIVERSITY OF SUSSEX 
 
STATEMENT OF MAIN TERMS AND CONDITIONS OF EMPLOYMENT FOR CLINICAL ACADEMIC 
STAFF 

 
The Brighton and Sussex Medical School is a joint venture between the universities of Brighton and 
Sussex, with the involvement of local NHS Trusts. In accordance with the terms of this partnership the 
Brighton and Sussex Medical School is a Faculty of the University of Brighton and a School of the 
University of Sussex. 

  

 
For the purpose of this document the term ‘University’ will refer to the University of Sussex. 

 
These terms and conditions of employment are applicable to Clinical Academic (Honorary 
Consultant) , Clinical Academic Public Health (Honorary Consultant) and Senior Academic 
General Practitioner staff required to hold an honorary appointment with a partner of the Brighton  and 
Sussex Medical School, and that partner being a local NHS Trust or National Health Service provider, in 
order to satisfactorily carry out the full remit of their Clinical Academic appointment. 

 

Reference to the term Clinical Academic staff throughout this document and the supplementary  
appendices is inclusive of the categories of staff in bold type in the preceding paragraph. 

 
Any reference to the term NHS organisation made within this document is inclusive of NHS Acute Trusts, 
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Process for Award of Pay Thresholds 
 
13 When you become eligible for a pay threshold by virtue of fulfilling the required number of years 
service, as detailed in your offer of appointment, you will receive that pay threshold provided that the 
University and your honorary employer(s) decide that you have met the necessary criteria for 



4 of 14 Document reference: ca revised October 2012.doc  

Pay Supplements 
 
24 Payment For Additional Programmed Activities: Any Additional Programmed Activities that you 
agree to carry out as a part of the Integrated Job Planning process, either for the University or for your 
honorary employer(s), will be paid at the rate appropriate to your level of seniority (years) and/ or  salary 
threshold point. Where a Clinical Academic holds Discretionary Points or a Local Clinical Excellence 
Award, there will be a pro-rata increase in the payment for an additional Programmed Activity. Where a 
Clinical Academic holds a Distinction Award or a Higher Clinical Excellence Award, the pro-rata increase 
in the payment for an additional Programmed Activity will be based on the maximum level of Discretionary 
Points or Local Clinical Excellence Award as the case may be. 

 
25 Distinction Awards, Discretionary Points and Clinical Excellence Awards: You are entitled to be 
paid a Distinction Award or a Clinical Excellence Award where the Advisory Committee on Clinical 
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30 The make up of your duties will be determined in consultation with you by the Dean of the Brighton 
and Sussex Medical School, your Head of Division or Department and the appropriate senior 
management representative from NHS organisation at which you hold your honorary appointment, and 
will be reviewed annually through the University’s Clinical Academic staff appraisal system. You are 
expected to work flexibly and efficiently and to maintain the highest professional standards in discharging 
your duties and responsibilities and in promoting and implementing the corporate policies of both the 
University of Brighton and the University of Sussex and of the Brighton and Sussex Medical School. 

 
31 Research involving human subjects, whether patients or healthy volunteers, or human tissue, 
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36 In addition, you are required to undertake duties under any honorary contract issued by an NHS 
organisation as detailed in your letter of appointment. 

 
37 Within the limitations of its available resources, and having regard to the funds provided by any 
grant under which a member of Clinical Academic staff is employed, the University will seek to provide 
adequate facilities, support staff and materials for the proper performance of the duties assigned to the 
member. 

 
Job Planning 

 
38 The duties of your appointment will be set out in a single document entitled - Integrated Job Plan. 
The Integrated Job Plan will cover all of the clinical academic professional duties for both your 
substantive appointment and your honorary NHS contract(s). Your Integrated Job Plan must be reviewed 
at least annually, and any party may propose amendment at any time following a tri-partite consultation 
between yourself, your University Manager, and the Clinical Manager of the NHS organisation at which 
you hold your honorary contract(s). The start date of your appointment with this University will be the 
annual anniversary date for the review of your Integrated Job Plan. 

 
39 You will not be required to carry out work that has not been agreed in the Integrated Job Plan 
except where dealing with unexpected emergency work (for example when either on-call/ undertaking 
out of hours duties) or supporting the work of the Brighton and Sussex Medical School or its partner 
Universities. 

 
40 In the case of a disputed Integrated Job Plan, the University manager or the NHS manager, may 
refer the matter to the Dean of the Brighton and Sussex Medical School (or his/her nominee) who will 
consult with the relevant senior manager at the NHS organisation, at which the member of staff holds 
their honorary contract. If the Dean (or his/her nominee) or senior NHS Manager is one of the parties to 
the initial decision, the referral will be to an appropriate, designated other person. Where a member of 
Clinical Academic staff holds an honorary contract with more than one NHS organisation, a designated 
honorary employer will take the lead. The purpose of the referral will be to reach  agreement if at all 
possible. 

 
41 Should it not be possible for all parties to agree an Integrated Job Plan, a mediation procedure 
and an appeal procedure are available. Details of the ‘Job Planning Mediation and Appeals Framework’ 
are set out in Annex E of the appendices to this document. 

 
Programmed Activities 

 
42 All duties for your appointment will be expressed as Programmed Activities in your Integrated Job 
Plan. A Programmed Activity is a period of activity, typically equivalent to 4 hours work, although  in some 
cases activities will be included in the Integrated Job Plan as part Programmed Activities. A  full time 
member of Clinical Academic staff will normally be contracted for a total of 10 Programmed Activities per 
week. 

 
43 The proportion of NHS Programmed Activities allocated to Direct Clinical Care * compared with 
Supporting Professional Activities will typically be 3 to 1. However, this ratio will be determined and 
regularly reviewed in accordance with the needs of both the University and NHS services. The proportion 
of academic programmed activities compared with clinical programmed activities will typically be 1:1. 

 
* For staff appointed as Senior Academic General Practitioners, ‘Direct Clinical Care’ is inclusive of the 
following: general practice surgery sessions, clinics, home visits and other consultations where patients 
are treated as part of their ongoing clinical care. 

 
Additional Programmed Activities and Spare Professional Capacity 

 
44 At the request of either your substantive or honorary employer, and with the agreement of the 
Vice-
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55 In respect of any activities approved, a member of Clinical Academic staff must satisfy the Vice- 
Chancellor of the University (or some other officer authorised by him or her for the purpose) that s/he 
has given notice to the outside body or bodies concerned that the University will not accept responsibility 
for advice given or liability of any kind in connection with such work. 

 
56 In respect of any professional or outside activity for which a member of Clinical Academic staff 
anticipates a need for a significant resulting demand on the Brighton and Sussex Medical School, 
University of Sussex or University of Brighton resources such as equipment, material or supporting staff, 
the arrangements (including, if appropriate, agreement for payment of the estimated costs of the 
resources to be used) for such use must be the subject of prior approval b10.98 51.0he 41.7 3 (i)-1 (c)-1.7 (e)]TJ
037.740 Tw 2.3-c 0 Tw ( )Tj
0.0
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condition is waived or the period is reduced in the letter of appointment. Temporary employment with the 
University in an academic capacity contributes in full towards the probationary period. The University, 
together with any NHS organisation where you hold an honorary contract, will help you during the 
probationary period to fulfil the requirements for confirmation of your appointment. 

 
72 Early in the third or fifth year of the probationary period, or eight months before the termination 
date if you are appointed on probation for less than three or five years, consideration will be given to 
confirming your appointment or to extending the probationary period for one further year. If your 
appointment is not confirmed with effect from the expiry of the probationary period, or any extension of 
it, the appointment will terminate. You will be informed of the University’s decision at least six months 
before the expiry of the probationary period or of any extension of it. Details of the procedures relating 
to confirmation and extension are set out at http://www.sussex.ac.uk/humanresources/documents/d- 
careerprogress.pdf. 

 
Health Requirements and Sickness Absence 

 
73 Your appointment is subject to the University and any NHS organisation where you hold an 
honorary contract being satisfied that you are fit to work throughout your employment. As a result, the 
University and any NHS organisation where you hold an honorary contract can require you to be seen 
by an Occupational Health Medical Adviser at any stage during your employment. 

 
74 If you are absent from work owing to illness, including injury or other disability, you are entitled to 
the benefits of the University’s sickness benefit scheme. Details of the scheme applicable to your 
appointment are at http://www.sussex.ac.uk/humanresources/personnel/termsandconditions/faculty. 

 
75 If you are absent from work as a result of an injury or accident in such circumstances that 
damages may be recoverable from a third party, the University will, instead of sick pay, advance a sum 
or sums of money equivalent to the sick pay which you would otherwise have received, on condition that 
you will refund to the University any sums recovered by you from a third party in so far as those sums 
represent compensation for loss of earnings from the University. You are obliged to make a  claim or to 
take legal proceedings against a third party for such compensation if required to do so by the University 
on the basis of indemnity from the University as to your expenses. Any period of absence where a refund 
of monies advanced is made in full will not be recorded for the purposes of the sickness benefit scheme. 
Where a refund is made in part only, the University may, at its discretion, decide to what extent the period 
of absence may be so recorded. 

 
76 If you are prevented from performing your duties because of contact with disease in 
circumstances, which, under any legislation, orders, directions or regulations in force at the time, prevent 
you from attending work, you should notify both your University and NHS managers as soon  as possible. 
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80 Information and data collected in the course of duty and reports and papers compiled and written, 
and all the rights thereto, remain the property of the University. Procedures and terms relating to 
decisions to publish, to the acknowledgement of credit in publications, and to the destiny of data collected 
during the member of staff’s participation in a research programme, shall be as published by the 
University from time to time. 

 
Confidentiality 

 
81 You must not, except as authorised, or required by your duties, or by an order of court: 

 
�x d17 (ogr)-4.8110.98 -.7 (ept a)51 Tf

https://www.sussex.ac.uk/organisational-development/planning/adr
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membership. It is expected that should you be required to undertake such training this will be successfully 

http://www.sussex.ac.uk/humanresources/documents/e-leave.pdf
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at which you hold an honorary contract and consult with NHS managers in determining what action 
should be taken. 

 
Performance Management Procedures applicable to your honorary contract(s) are available from the 
Human Resources Department of the NHS organisation(s) at which you hold your contract(s). 

 
Grievance Procedure  

 

100 If you wish to raise an individual grievance relating to your academic duties, you should do so in 
accordance with Regulations adopted under Statute VII from time to time. The University may give 
access to any investigations and decisions made in respect of this contract to any NHS organisation at 
which you hold an honorary contract and consult with NHS managers in determining what action should 
be taken. 

 
Grievance Procedures applicable to your honorary contract(s) are available from the Human 
Resources Department of the NHS organisation(s) at which you hold your contract(s). 

 
Travel on Brighton and Sussex Medical School Business 

 

101 The University will, in accordance with scales approved from time to time, reimburse expenditure 
on travel and subsistence necessarily incurred in the course of your duties approved (specifically or 
generally) in advance by the budgetary officer concerned. If you use your own vehicle, you should ensure 
that your motor insurance policy covers business use. 

 
Trade Union Membership 

 

102 You have the right to belong to an independent trade union and to take part in its activities at an 
appropriate time. Appropriate time means outside working hours or at a time within working hours that 
has been agreed by the University. Working hours means any time x. 
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Data Protection 
 

108 You are required to abide by the University’s Code of Practice on Data Protection, a copy of which 
is available from the University’s Governance Office, and to agree to the University’s processing your 
personal data as highlighted in the code and in your letter of appointment. 

 
109 From time to time and in order to check unauthorised use, your use of resources including e- mail 
transactions and telephone calls may be monitored without notice. To help ensure the security of staff, 
students and property, discreet CCTV is occasionally used. 

 
Processing of personal information under the Data Protection Act  

 

110 The Brighton and Sussex Medical School is a joint venture between the Universities of Brighton 
and Sussex. Local NHS trusts and National Health Service providers are also involved. From time to 
time information submitted in application for appointment and with regards to your employment, for 
example (but not exclusively) matters relating to probation, appraisal, promotion, discipline and dismissal 
may need to be shared with the University of Brighton and/or any NHS organisation where you hold an 
honorary contract. It is a condition of your appointment that you allow the University to share such 
information, including sensitive personal data as defined in the Data Protection Act, with these bodies. 

 
Criminal Convictions 

 

111 If, during the course of your employment, you commit a criminal offence, are bound over or 
cautioned, or are the subject of criminal proceedings which might lead to a conviction, an order binding 
you over or a caution, you are required to disclose the fact to the University’s Director of Human 
Resources, in a timely manner. 

 
Insurances 

 

112 The University maintains certain insurances which are as published by the University from time 
to time. 

 
Further Information 

 

113 Attached are the following for your information: 
 

�x ‘Associated Documents’ published by the University from time to time 
�x notes for new members of staff. 

 
If you are moving to the area of the University, you may be entitled to receive help with any expenses 
you incur. Details are set out on the Human Resources website at 
http://www.sussex.ac.uk/humanresources/documents/removalexpenses.pdf . 

 
114 This statement of main terms and conditions of employment for Clinical Academic staff is 
compliant with recommendations made for such terms following consultation and national agreement 
between the following bodies: British Medical Association, Department of Health, Clinical Heads of 
Medical Schools, NHS Employers, Universities and College Employers Association – Clinical Academic 
Staff Advisory Group and Society for Academic Primary Care. 

 
Variation 

 

115 These main terms and conditions of employment may be varied with the agreement of both 
parties or by force majeur including legislative change. 

 
116 If your post is funded from a grant to the University, everything in this statement and in any 
publications referred to in it is subject to the terms and conditions of the grant-awarding body. Where 
there is a conflict between the terms of the grant and the terms and conditions set out in this statement, 
the terms of the grant will prevail. 

 
Human Resources 2012 
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