Research & Enterprise Services

QUICK GUIDE TO SUBMITTING RESEARCH PROPQOSALS
£5000 and above

All proposal s to external funding bodies for research funding (e.g. large project
grants, research leave, fellowships, small grants, etc.) must be checked, costed and
priced, through Research & Enterprise  Services (R&E) befor e they are submitted to
the f under 1.

Many Funders ask for a Head of Department signature and an
administrative  or finance signature. The latter requires an R&E Signature (not
a School or Finance Division signature). However, if a Funder only asks for an

institut ional signature this mustb e R&E and not your Head of Department.

There are internal authorisat ion forms that require School signatures before
your proposal can be submitted to the Funder.  Your completed proposal
should be circulated along with the internal authorisation forms 2, Last of all,
everything comes to R&E for final checks and authorisation (and signature
where required by the funder).

R&E cannot sign off your proposal without these interna | forms but your RDO will
assist youR{bur
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